HITKARINI DENTAL COLLEGE AND HOSPITAL, JABALPUR

CAMPUS CODE OF CONDUCT

L Students are expected to maintain the highest standards of discipline and dignified manner of behavior
inside as well as outside the College canmpus. They shall abide by the rules and regulations of the

College and should act in a way that highlights the discip line and esteem of the College.

2, A six day working schedule from Monday to Saturday is followed. Classes are scheduled from 9.00 a.m.
to 4.10 p.m for Monday to Friday and from 09.00 a.m. to 01.00 PM for Saturday.

3. All the students are expected to be present in the class well -within time and late coming will attract a
fine of Rs 100. Late coming will also result in loss of attendance for the co rresponding hour.

4. Sudents shall rise from their seats when the teacher enters the class room and remain standing till the
teacher takes her/his seat or they are allowed by the teacher to sit. Silence shall be observed during class
hours.

5. Teachers shall be greeted appropriately with "Good Morning SirMiss" or "Good Afternoon Sir/Miss”
and a " Thank you Sir/Miss" when the teacher leaves the class room

6. No student shall enter or leave the class room when the session is on without the permission of the

teacher concerned.

7. Students having lab sessions in the FN or AN, have to report to the lab directly in time and they are not
expected to go to the class room.

8. In the events of Student seminars/project presentations ete., It is compulsory that all the students of the
concerned class be present for the entire session.

9. Students can leave the campus during class hours only after getting a gate pass from the Principal. HoD.
or the tutor and after making entry in the Gate Register maintained by the gate keeper.

0. All students shall leave the classes immediately after 4.10 p.m. No students shall wander or gather in
verandah, corridor, and staircase cte. Do not spend much time in canteen, coffee shops ete.

1. All leave applications (Regular & Medical) shall be submitted in time, for sanction by HoD and
concerned teachers. Application for medical leave shall be accompanied by valid medical certificates.

(2. Students shall come to the college in approved uniforms with formal shirts tucked into trousers with
black belt and black shoes or semi covered chappels. Hawai type rubber or plastic chappals are not
permitted. [n addition, lady students will have a blazer over their shirts. Besides those who are in

laboratories shall wear their respective lab-coat.

13.  Students shall not make any alterations to the Uniform issued from the college without the permission of
the concerned HoD and any violation of this will attract a fine of Rs300 and repetition of this could

result in suspension from the college. /

(Dr. Rohit Mishra)
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All the students are expected to attend all coliege functions i college uniform unless otherwise
specified.

15, All the students shall wear their identity cards, well displayed. Identity badge is a public document and
any teaching staff and non teaching staff shall have the right to peruse it. Denial of that alone invites
disciplinary action.

16.  All kinds of tattooing, body piercing, hair styling efc. that goes against the existing social norms and
which could go against the spirit of HDCH academic values will be referred to the discipline committee.

17. Any dress code violation noticed within the campus will attract a fine of Rs.300 and could initiate
further disciplinary actions.

18, As per the Govt. order, students shall not bring powered two wheeler vehicles without helmet inside the
campus.

19, Students are cxpected to maintain silence ‘1 the academic buildings to maintain the decorum and, any
deviant behavior such as hooting, whistling, loitering etc. will be treated as an instance of indiscipline.

20. For independent study, students arc expected to use the class rooms, library or the demarcated areas of
the academic building and shall not resort o sitting in staircases or circulation areas where they could
interfere with the free movement.

71, Students are encouraged to make use of the library, common computing facilities and to involve in
professional body activities or any program authorized by the college beyond class hours. However
under normal circumstances students shall retreat to their hostels or tesidences by 6.00PM.

2. Access to academic buildings beyond the above timing and on holidays without written permission from
the concerned HoD will be treated as a casc of indiscipline,

73, All the students are advised to follow the HDCH Mobile phone policy and bring 1o the notice of the
authorities violations if any.

24,  Accessing Social Network ing Sites such as Facebook. Twitter cie. is prohib ited within the college
campus however access to these sites are permitted in hostel building during time slots specified by the
hoste] wardens.

25. Keep the campus neat and clean. Do not put any waste anywhere in the campus except in the waste
baskets kept. Any violation of this shall invite a minimum fine of Rs. 100/-.

26. Consumption of intoxicants / psychotropic substances in any form or smoking or using chewing-gum,
panmasala ctc. are strictly prohibited.

27. It is strongly advised to refrain from activitics such as scribbling or noting on walls. door or furniture
which could deface the college and destroy the academic a mbiance.

+F
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Carefully handle the furniture, equipments, fixtures and appliances of the college and lab. Careless
handling/misuse of the above could result personal injuries or damage property Follow safety
precautions near moving machines and electrical installations. In the event of damage of property, the
responsible students will have to bear the cost of replacement/repair with fine.

Students are not permitted to arrange any una uthorized celebrations and decorations ofany magnitude n
the campus.

Students are not permitted to distribute or display (both physically and electronically) material such as
notices, banners, X'mas stars ctc. in the campus without the permission of the competent authority.
Students are expected to make use of academic. co-curricular and extracurricular facilities available to
the optimum levels. This will certainly make them physically fit, academically competent, mentally alert
and socially sensitive.

Students who intend to represent the college in intercollegiate events shall take prior permission ffom
the concerned head of the department and the selection will be based on parameters guch as academic
performance, attiendance, character, existing academic pressure and competence of the student n the
proposed event for participation.

On duty leave applications will not be entertained beyond 10 working days from the actual date of leave
under any circumstance. The maximum number of on duty leave admissible is restricted to 10 days per
scmester,

During internal examinations of 2 Hr period, students are not allowed to leave the hall within one hour
from the beginning of the cxam, and students have to occupy the seat 05 minutes before the
commencement of the examination.

The third series test will be optional and the students, who desire to attend this, need to register well in
advance with the concerned tutor. The syllabus for third series shall be 3rd and 4th modules from the
university syllabus.

The College Union will be formed as per Lyngdoh Committee recommendations approved by the
Honorable Supreme Court of India. It will be based on a parliamentary (indircct) system given in
Section No.6.2.4 of Lyngdoh Committee recommendations.

Political activity in any form is not permitted in the College campus. Unauthorized meetings.

propaganda work, processions or fund collections are forbidden within the College, hostels, and outside

e college.
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Fine policy of HDCH: The money collected from the students as fine on stances of noncompliance with
the rules and norms will be kept in a separafc account and will be utilized for purposes such as charity,

scholarship, student co-curricular activities and renovation/maintenance in case of damage to property.

Harassing juniors, ill treatment (0 other fellow students or any such form of ragging 18 objectionable and
liable to be treated as criminal offence by (he law enforcing agencies as per the directives of Hon'ble
Supreme Court of India.

Misbehavior towards girl students, use of threat or violence against members of the staffor fellow
students will be considered as very serious cases of misconduct.

Pay fees, mess bills ete. in advance or in time. which will avoid fines.

Any violation of the above rules will invite penalty in the form of warning, fine, bringing of parents or
any course of corrective measure as found suitable by any staff member or higher authority of the
College.

Expulsion from the College is enough for expulsion from the hostel

In case of any instance of noncompliance of existing rules or any observed matter/behavior that deviates
ffom the vision and mission of HDCH, all the staff members are empowered 10 initiate disciplinary
procedure by filling in a standard form which in turn may lead to the constitution of an enquiry

committee and further proceedings.

Mobile Phone Policy : introduction

The purpose of this policy is to establish clear cut guidelines regarding the usage of mobile phones inside
the campus. This policy is applicable ©© all those who enter the campus.

Mobile Phone Policy

Realizing the importance ofco mmunicationand the possible impact of mobile phone usage inside the
campus, the following guidelines are arrived at.

| Sudents arc not permitted to use mobile phones within the campus.
Students who are staying in college hoste Is should not bring the mobile phones to the college.

Day scholars carrying mobile phones to the college shall deposit the same in the designated place
before 8.55 AM and can collect the same after 4.10 PM.

| The mobile phones shall be kept in silent mode while depositing in the designated place.

| All the staff members are empowered to confiscate mobile phones found with students violating
the above rules.

- §tudens violating the above rules will be fined an amount of Rs 1000/~ and the confiscated
mobile phones will be returned to the students only after the completion of their course.

| Staff members are allowed to use mob ile phones in their respective cabins. J

. IR
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CHAPTER-I
[NSTITUTIONALCODEOFCONDUCTF()RSTUDENTS

DISCIPLINE

T‘Thcstudcntmusmbscwcandstricﬂy‘rbIlowthediscipli-naryrul::‘sandrcguiationsoﬁhe
Instituic.

IThe student should follow the academic calendar as per the instructions of Head of the
Department.

[ Anyact of indiscipline or m isbehavior byanystudent will attract seve repunishment.

|Damage to Institute & campus property due 10 negligence/lack of care would attract
punishment and compensation for loss caused.

“1Students shall only use the waste bins for disposing waste materialsin classrooms.hostels
and offices to make the college campus free from plastic and other litter.

| i1Studentshaveto parkthei'rvchiclesinparkingzom:only.Anysmdcntfuundhrcakingthc rule will
be punished. Students are strictly prohibited to bring and park four wheeler i.c. cars in the
campus of the institute.

“INo person shall be invited to address or entertain the students of the college, without the
prior written permission of college authorities.

| Students are prohibited from indulging in anti-institutional, anti-national, antisocial.
communal, immoral or political expressions and activities within the Campus andhostels.

o) Discip1inaryactionwillbeinitiatcdagainststudems'mdul.gingintoevetaasing.
molestation, ragging, harassment, bullying and untoward incidents.

(1 All Educational tours or Industrial visits shall be accompanied by the faculty members after
obtaining necessary undertaking from the Parents
o [Guardian ofthestudents’ and with thewritten consent ofthemanagement
“Unauthorized entry of outsiders into the campus as well as hostels is strietly prohibited.
Without specific permission of the authorities, students shall not bring outsiders to the
College or hostels.

' Anycaseoferiminal activityorviolationoﬂawan.dordcr intheCollegeCampus will be reported
to the police.
I-CARD

° Evewstudentmustcarrywithhinﬂhcrcollegeandcampus’l—cardeverydaywhilc attending
lectures and appearing for various examinations. The student should take his /

HlTi(ARlNIDENTALCOLLEGEANDHOSPITAL,]AB'ALPUR[CDDEOFCONDUCT] (Dr. RolHERS ia)

Dean
Hitkarini Dental Coliege
Jabalpur



her Tdentity Card and Library Card for Home Lending. from the Library at the beginning
of the year.

® l~Cat‘dwil\beavailablcawaekaﬂcrhcfshcproduceshisfhcr!dcntilyCard:;izc photographs
along with Admission Receipt.

« Thestudentshouldcollecthis/herl-Cardwithinl 5daysfromthedateof admission.

o Thestudentshouldearryidentitycardwithhim/her regularlyandtheidentitycard should be
produced when demanded by the authorized persons of the Institute.

e At the time of issuing a book. the IdentityCard must be presented along with the Library
card. Without I- Card the reader maybe refused the use of the Home Lendingfacility.

o lfstudcnthaslos.tlibrarycardorl—card,itshouIdbcrcportcdlmmedratelyte[hc coordinator /
HOD and the librarian with an application.
HUMANVALUES

O Bcscrupu10uslyhonestinallaeadn,mu.actmtac,sandw1Lhallthusmkcholdcrsohlm institute.

I Beattentive, fairandcooperativeto your {eachersandpeersonvarl ousacademicandnon academic
activities.

" Believeinloving sharingandcaring.

DRESS CODE

"Webelieve in inculcating a sense of discipline. belongingness and commitment of the students
by observing a dress code.

| |Studentsareexpectedtowear collegeuniformregularly.

|Students areexpectedtowear formaldress while oncollegecampus.

MOBILE PHONE

| The studentshouldswitchofftheir mobilephoneswhilein theclassroom.Laboratory, Library ete.
as per notification.

s Mobile phone is strictly prohibited in the exam hall during the examination. Loss or theft
of mobiles, modern means of communications, valuables and other belongings arc at
students” risk.

RAGGING

ACTIONTOBETAKEN AGAINSTSTUDENTSINDULGINGAN'DABETTINGIN

RaggingaspertheDirecti.onsofﬂon’bleSupremeCourtoﬂndia.

_,.-"'—-——-_
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| Cancellationofadmissionandalso debarred fromtakingadmission inanyinstitution in
India.

' |Suspensionfrom attendingclasses.

' Withholding/Withdrawingscholarship/fellowship andotherbenefits.

LI Debarringfrom appearinginanytest/ examinationorother evaluationprocess.

| I'Withholding results.

“|Debarred from representing the institutionin any regional, national or internationalmeet,
tournament, youth festival ete.

_1Suspension/ expulsionfrom theinstitution.

Collectivepunishment ifiargernumbarufstu_denlﬁarcinVc]ved intheactofragging.

AnFIR filedwithout anyexceptionwith localpolicestation.

ATTENDANCE
MStudentshouldberegular inattendanceforallsessionsduringtheday.

| 1Student should have at least 75% attendance in the Lectures of every subject and 1009 poverall
performance.

' .IIﬁhesmdcntisfoundir’rcgularinattcndance,disciplinaryactinnwillbetakcn.
o Thestudent cominglateshallnotbeallowed toentertheclass.

I Thestudentmustreportaboutthesickness tothelnstitute.

10n no account will students be allowed to remain absent for anymid-semester, term-end
exanination conducted by the Institute or continuous assessment conducted by faculty in
class. The student will be entirely responsible for such absence. This may be detrimental
to the overall performance and resulis of the student.

|Leave Travel Concession as per the rules and regulations of Indian Railways and MPSRTC
will be allowed only for designated vacations. such concession forms will not be made
available for travel in between vacations whatever be the reason.

o The student should complete all the Practicals and Term — work such as Journals.
Assignments and Projects.

EXAMINATION
1Candidatesmustappearattheexaminatio ihallhalfanhourbeforethecommencemento! the
examination.
e ————————————————— ——————————
HITKARINIDENTALCOLLEGEANDH OSPITALJARALPUR[CODEO FCONDUCT) Dean Pageb
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L.Mobi1cphoncisstﬁctlyprohibitcdinthccxamhallduringthc examination. Ifthemobile
isseizcdbyﬂyingsquad{}ﬂ\fladhyaPmdcshM;:‘,dicalScie-n_ccUnivcrsily,Jabulpur._itwill not be
returned in any circumstance.

“ICandidates should not communicate, transfer and pass on any cheating / copy / writing
material to one another in any manner during the examination.

e A candidate is permitted to bring the following items to an exam: pen, pencil, and, if
specifically permitted, non programmable calculators. All equipments brought to the
examination must be placed on the candidate’s desk and kept in view during the
examination.

"JAll students should follow the rules of university ordinance published by university
examination department.

GENERAL

| Loud/impolite talk/use of abusive language which offends the listener would be dealtwith
serious action.

" Expectedtospendtheirfreetime inthe Library/ReadingRoom.
CODEOFCONDUCTFORPROJECT

Students are instructed to follow the information and guidelines given by the project
guide from time to time and make the timely submission of their projects completed n all

respect.

(Dr. Rohit Mishra)
Dean
Hitkarini Dental College
Jabaipur
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CHAPTER-II
INSTITUTIONALCODEQFCONDUCTFORSTAFK

DISCIPLINE

B All staffs of the Institute are responsible for protecting and taking reasonable steps to
prevent the theft or misuse of, or damage to Tnstitute assets including all kinds of physical
assets, movable and immovable property.

° All the staff Members should follow the rules and regulations of the lnstitution as
prevalent from time to time.

° Allstaffshalldevotetheirtimeandtheir besteffortsfortheprogressoftheinstitute.

. Staff should contribute to the vision, mission and goals of Institute through engagement
of working hours.

o Staffmustbepunctual,sincereandregularinthei rapproach.

® Qtaff must attend all functions ofthe college as per the instructions ofcoordinators
andHead of the respective departments.

® Staﬂhmstrefrain'Fromanyfom‘mfharassmcntorunlawful_di-scrE111inat_j.m1bascdon existing
legislative requirements relating to:

o gender/sexuality/age/maritalstatus

o pregnancyor likelihood ofpregnancy

o physicalfeatures,disabilityorimpainnent(physicaldisabi!ityormcdical stats)
° Staffshouldwork incooperationand collaborative mannerwith othersthroughacademic and

administrative activities to achieve Institutional goals.

° Every staff should maintain the confidentiality regarding the College’s affairs and the
affairs of its constituents and should not to divulge, directly or indirectly, any information of
confidential nature cither to a memberof the public or of the College’s staff, unless compelled to
do so by a judicial or other authority or unless instructed to do so by a superior officer in the
discharge of his/her duties.

o TheFacultyMembershould shownopartiali tytoanysegment / individualstudent.

LEAVES

s Staﬂ'shallgetcaaualleaves,medic‘alleaves;eamedieavesandv’acationsasmeulesofMPSU,
Jabalpur and Hitkarini Sabha, Jabalpur.

g ———r
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CHAPTERII
CODEOFCONDUCTFORTEACHING-STAFE

DISCIPLINE

e  The Faculty Member should report fo the college at least 10 minufes before the
commencement of college timing.

e  The work plan of teaching staff should ensure, inthe mostproductive manner, with regard
to the roles, jobs and targets assigned to them by the Department/ Institution.

LEAVES
e  Whenever a Faculty Member intends to take leave, the faculty member should get theleave
sanctioned in advance and with proper alternate arranZements made for class / lab / invigilation.

In case of emergency, the HOD or the next senior faculty must be informed with appropriate
alternate arrangements suggested.

CONTINUOUS ASSESSMENT
e  Oncethesubjectisallottedthestaffshould preparelecturewiselesson plan.

e  The Staff should get the lesson plan and course file - approved by HOD and DEAN. The
course file should be maintained as per the prescribedformal.

e  The Staff should not involve himself/herself in any unethical practice while doing
continuous assessment.

e The Faculty Member must strive to prepare himself/ herself academically to meet all the
challenges and requirements in the methodology of teaching so that the input maybe useful for
the student community at large.

e The statf should get the feedback from students and act / adjust the teaching
appropriately.

e The staff should interact with the coordinators and Head of the departments or student
counselor and inform him / her about the habitual absentees, slow leamner student,
objectionable behavior etc.

e  EveryFacultyMember shouldmaintain academic recordbook.

CLASSROOMTEACHING

® Thcstaf’fshouldengagcthcful!60minutcslcctureanclshouldn.otlcaw—:the classearly.

s  Thestaffshoulduse “Information Communication Technology (1€ T)" far effective delivery
of lectures.

HITKARINIDENTALCOLLEGEAN DHOSPITAL,JABA LPUR[CODEOFCONDU €T)



® Thcstaffshouldencouragestudcntsaskingdoubts.fqucstinns.

e The staff should take care of slow lcarner students and pay special attention to their needs
in remedial coaching classes.

o The staff should motivate the students and bring out the creativity / originality in the
students and should make himself / herself available for doubt clearance.

5 Every[cachings-taffdcmonstrat_cahighstandardinteachingandleamingby:

engagingstudents intheirlearning

a worki11gtoachievehighlcvcloutcomesl'br allstudents

o maintainingrecordsto manage,monitor.asscsszmdimprovcstudentlcaming
usingresearchands tudentachievem entdatatoinformprofessionalpractice

: engaging in reflective practice and developing their professional knowledge

and teaching skills
supportingthepersonalandpro'["essionaldevalopmentot‘others

o prov-idin-gconstructivcFccdbacktoco1Icaguesthatiscﬁnsidcrcdpositivclyand become

helpful for further growth and development
assistingindcve10pingandmcntoringlcsscxpcrienccdstafﬁncmbcrs

o acceptingresponsibilityfor the'1ro‘wnpmfessionallcarnmganddcvelopment

LABORATORY

e The staff should involve themselves in the preparation of experimental setup and
upgradethe laboratory.

e Thestafl I’shuuidinvolvcihemselvesindemonstrationmodels.chansandinnovativc methods of
teaching for better and improved in teraction with students.

TEST/ASSIGNMENTS/MID-TERM/MOCK
° lnprobIcmoricntcdsubjcct,rcgulartutnrfatshavclobc conducted.
e  TheTutorial problemstobeprovidedto thestudents aweek prior totheactualclass.

® Tcst,prclim.mid~term,3ubmissionandmockpracticalexaminzﬂ ion mustbeconductedas per
the academic calendar.

APPRAISALREPORT

e All the staff members are required to submit their Self Evaluation Report at the end of
every term of the academic year in the preseribed format.

o Faculty Members are expected to update their knowledge by attending
seminars/workshops/conference. after obtaining necessary permission from the Head of the
Department and Dean.

S ITRARINIDENTALCOLLEGEANDHOSPITAL JABALPUR[CODEOFCONDUCT - - . Pagel0
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e Faculty Members should attempt Lo publish research papers and articles in reputed
International / Indian Journals. Magazines and Periodicals. Further they should also author and
coauthor textbooks as per changing curriculum.

s  EveryFacultyMember is expected to extend his/her beneficial influence inbuildingup the
personality of students and he/she should associate himself/herself actively in such cxtra-
curricular activities.

e In addition to the teaching, the Faculty Member should take additional responsibilities as
assigned by HOD / DEAN in academic, co-curricular or extra-curricular activities.

(Dr. Rohit Mishra)
Dean
Ritkarini Dental College
Jabalnur
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CHAPTERIV
CODEOFCONDUCTFORSUPPORTING STAFE

ADMINISTRATIVESTAFF

e Confidential report of the department should be part of personal file of that employee and
should be kept confidential by staff members working with this Department.

° Staffshouldtakea&ditionalrc‘sponsibiiitiesiﬂ'cquiredasassigncdbyDEAN
ACCOUNTANT

° Accountant should prepare, examine.and  analyzeaccountingrecords, financial
statements, and other financial repofts.

e Acmumants;houldprcpareaccmmts,taxesandta):l'eturns;.ensuringcomplianccwith payment,
reporting and other tax requirements.

w Acc-ountantshouldestablishtablssofaccounts,;mclassi gnentriestoproperaccounts.

= AccounLan'rshouldreporttotthEANregardingthcﬁnancialstalusofthccolIc_gcat regular
intervals.

° Accountantshouldassessac curacy,completeness,andconforma-uccton:pm'tingandproceduml
standards.

e Accountant should provide all the necessaryaccount statements and documents for various
committees of the institute.

° Accountantshouldprovideallnccessaryaccountingdocumenlsandﬁnancial statementsfor
yearly account audits.

STUDENTSECTION
e Studentsection should
O Ensuretheeligib ilityofthestudentsandpreparerclated documentstosubmitthemto
a Dirccturatf:ofMedicalEducation,Bhopalwithinprcscribedtimclimit.
EnsurethestudcntdocumentvcriﬁcationbyDi'rectomleuchdicalEducatiun,Bhopal
withintimelimit
< Engurctimelysubmissianofcxaminationt‘or1115toMadhyaPradeshMedicalSciche University
< Ensurecastcceﬂiﬁcatef‘casteva]tdityfromconccmdivisionalofﬁce
hit Mishra)
—————————————
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Provideallnecessarystudentdatatopreparevari ouscomImitieereports

LABASSISTANT

©  Labassistantshouldhelpthela bin-chargetocarryoutthelabrelatedwork.

o ; oo :
Labassistantshouldmaintainattendanceregister

2 Labassislantshouldkeepthesetupreadyhef‘ureconductofth;:praclitial.

o . 5 . X
[abassistantshouldensurethecleanlinessotlaboratories.

LABATTENDANT

] Labattendantshouldhelpthelabassistan ttocarryoutthelabrelated responsibilities.

CLERK

71 Clerkshould maintainservicebookofallstaff ofthelnstitute.

] C1erksho.u1dmaintainco\1egelevcl!departmenLlcvelalldoc.umemﬁles.

""" | Pconshouldreportthacol|cgc‘hajfan-hourhcfo-rcthccollcgctimc. Peon should
| maintain cleanliness of laboratories, class and staff rooms.
"l Peonshoulddoallthe workassignby theHeadofthedepartmentandotherstaff members.

Peonshouldnotleavetheofficeuntilandunlessthehigherauthoritypermits.

(Dr. Rohit Mishra)
Dean
Hitkarini Dental Colterse
Jabalm®
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CHAPTERV
CODEQFCONDUCT FOR HEADQFDEPARTMENT

The work load (teaching and departmental) of all the staff should be fixed by the Head of
the department.

The Head of the department should ensure that the work load of the teacher should not be
less than 40 hours a week, of which reaching-contact bours should be at least as follows:

Head of Department/Professor8hours/week
Associate Professor 12 hours /week
- Assistant Professor]6hours/week.

"' The Head of the Department should be responsible for academic planning and academic
qudit of the department and implementation of academic policies approved by the
DEAN.

e The teaching load should be allotted by the HOD after taking into account
ofthe Faculty Member’s interests/choices.
1T he'Hcadoftth.epartmcntshouldarrangetheweeklymee[ingsuﬂhastaf[’[o appraise the progress

of academic and administrative work.

' '|TheHeadofthchpartm-entshouidenco‘uta-gel?acultyMembersmupdatcthcir knowledge by
attending seminars/workshops/conference.

| The Head of the Department should encourage Faculty Members to author text
books and publish research papers in reputed International / Indian Journals /
Conferences.
Thch-adaflht:Dt-:partmentsheuLclarrangefnrl'e‘edbac_krespunsesfromth{:studcnts,amd the
parents on quality-related department processes.

" TheHeadoftheDepartmentsho aldwriteconfidentialreportforal Istaffmembersof his/her
department and submit if to theDEAN.

(Dr. Rohit Mishra)
Dean
Hitkarini Dental College
Jaba!ny
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CHAPTERVI
CODEQFCONDUCTFOR DEAN

“I The DEAN should oversec and monitor (he administration of the academic
programmes and ceneral administration of the Institute to ensure efficiency and
effectiveness in the overall administrative tasks and assignments.

"IThe DEAN should plan the budgetaryprovisions and go through the financial audited
statements of the Institute.

L iTheDEANhasauthorilytotakeallthenecessaryacliunsasandwhenrcquiredto maintain discipline
in the Institute.

“IThe DEAN should form various college level committees which are necessaryfor the
development of the Institute.

1 The DEAN should encourage Faculty Members 1o update their knowledge
byattending seminars/workshops/conference.

'|'I‘thEANshouldcncourageFacultyMembcrsmaumomxtbooksandpublishrcscarch papers in
reputed International / Indian Journals/Magazines and Periodicals.

'_"TthEANshouldprovideleadcrship._dircctionandco~0:‘dinationwithinthclnstitutc.
I TheDEANshould periodicallyreviewthis CodeofConduct.

As itdeems necessary to ensure that this Code of Conduet conforms to
applicable Laws

Meectsorex ceedsinstitutestandardsandanyweaknesses
Anyofourmherpolicics-rcvcaicdthroughmonitoring,auditing.andrcpoﬂing
systems are climinated or corrected.

“The DEAN is responsible for the development of academic
programmes of the Institute.

IThe DEAN should convene meetings of any ofthe authorities, bodies or committees, as
and when required.

-y Page_i? "
(Dr. Rohit Mishra)
Dean

Hitkarini Dental College
Jabalr*
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| The DEAN should cnsure that directions issued by the management are strictly

complied with or, as the case may be, implemented.

‘The DEAN should ensure that quality in education and academic services is
maintained for continuous 1mprovement and trn the students into better
individuals and responsible citizens of the country.

ma.ndshort~tennd<;velopmemplansof the [nstitute

[ TheDEANshouldensurethatthelong-ter
h relevant

in their academic programmes are duly processed and implemented throug

authorities. bodies, committees and its members.
I TheDEANshouldforwardconﬁdentiah‘epm'tafaﬂs[affmcmberso

it to theManagement.

fihelnstituteand  submit

submission of an annual report on the progress

“IThe DEAN shall be responsible for
to the various

achieved in different developmental and collaborative programmes

commiitees and Management.

(Dr. Rohit Mishra)
Dean
Hitkarini Dental College
Jabalpur
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